T COMMITTEE OF ADJUSTMENT
Burlington

City Hall — 1% Floor, 426 Brant Street, Burlington, ON L7R 3Z6
Email: committeeofadjustment@burlington.ca

PARTICIPATION PROCEDURES

Written Submissions

Members of the public who would like to participate in a Committee of Adjustment meeting are able to
send written comments regarding the application by e-mail to committeeofadjustment@burlington.ca
with the subject line to read “Comments_Your Name_File No._Address of the Property”.

Alternatively, written comments can be sent by regular mail addressed to the Secretary-Treasurer.
Include your name, address, application number and address of the property for which you are
providing comments.

City of Burlington Committee of Adjustment - Community Planning
426 Brant Street P.O. Box 5013 Burlington, Ontario, L7R 3Z6
committeeofadjustment@burlington.ca

To allow all Committee of Adjustment members the opportunity to review and consider your

comments, please provide your written submissions to be received no later than noon the day
before the hearing date.

Oral Submissions

Members of the public are also able to provide oral comments regarding Committee of Adjustment
Hearing items by participating virtually through Zoom via computer or phone, or by attending the
Hearing in-person. Participation virtually requires pre-registration in advance. Please contact staff for
instructions if you wish to make a presentation containing visual materials.

1. Virtual Oral Submissions
To register as a delegate, please contact the Secretary-Treasurer no later than 12:00 p.m.
(noon) the day before the hearing date. The following information is required to register;
Committee of Adjustment file number, hearing date, name, and mailing address of each person
wishing to speak, if participation will be by phone or video. All requests to delegate must

contain a copy of your intended remarks which will be circulated to all members of Committee
in advance.

2. In person Oral Submissions
Interested members of the public, agents, and owners who wish to participate in person may
attend Council Chambers on the date and time listed on the Notice of Public Hearing. Please
note that you will be required to provide your name and address for the record. It is advised
that you arrive no less than 10 minutes before the time of the Public Hearing as noted on the
Notice of Public Hearing.

We hope this is of assistance and if you need clarification or have any questions, please email
committeeofadjustment@burlington.ca or by phone at 905-335-7777 ext.7629.

Please note: Zoom (video) participation requires either a compatible computer or smartphone and an application (app/program) must
be downloaded by the interested party in order to participate. It is the interested party’s responsibility to ensure that their device is
compatible and operating correctly prior to the Hearing.
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